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Please use Google
Chrome

1) Go to your course
and open Blackboard
Collaborate Ultra

2) Open the session

Dashboard

Courses

BLxS

Groups

Calendar

Syllabus
Modules
Course Room
Assignments
Discussions
g Name
Quizzes
Grades Test Session

People

Attendance

Blackboard
Collaborate

=
Dld poard

Conferences

Collaborations

Secure Exam
Proctor

USF Photo Roster

Starts

6/14/16, 1:00 PM

Welcome!

You are the only one in the room.
Please wait while others join.
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Audio and camera setup

@ Jump in and get started! Set up your microphone and camera so you can start collaborating. N
o

You can do this later. You need to do this at least once to use audio in future ses:

Computer Lab Login - portrait.pptx (1/1}

NOTE: Thase Instructions anly pertain to Fecilty,Shi If you get this message click Yes to setup
and Staff from the College of Nursing mleOphone and camera

# Select server:

view.health.usf.edu

Select allow then click close

Adobe Flash Player Settings
Privacy L7/
Allow us.bbcollab.com to access your
camers and micophone?

. O Allow c Deny

'] Remember

Click Allow
Click Close

It looks like we don't have permission to access your microphone
and camera. If you want to share your audio or video, select
"Allow," check the "Remember" box, and then click "Close."

Learn More

Select your camera then click Yes

Video Test (2

Select your microphone then click Yes

Audio Test (1
Let us hear you! Say something.

Do you see the audio bar moving when you speak?

V) ‘ You sound great!

Built-in Microphone Y

Select camera

% mile! Don't worry - no one else can see you yet!

Do you see yourself?
Select Yes

Select your

microphone
Select Yes

Educational Design and Technology (EDT) 2

No - I need help Yes - It's working
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3) Open The Collaborate Panel
to access “My Settings” for
more options

Microphone Volume

0D 4§ B

My settings h

e Welcome!

3a) Audio and Video Settings

Audio/Video Setup
Click here to setup your micro-
phone and video camera

Generate Number

This will generate an unique
telephone number just for you
This is only if you want to use a
phone for audio instead of the
computer

You are the only one in the room.
>< Please wait while others join.

s = ¢

| My Settings

3a
Vicente Saadeh
S Present

Audio and Video Settings A

Notification Settings g— 3b

Set Up your Camera and Microphone

‘\1_ﬁAudio/video setup
5, Use your pRone for audio.

Someone joined or left the breakout
group or session

[V visual notification

Audio notification

Someone posts a chat message

@ Visual notification

B . g .
3b) Notification Settings S Generate number 2 angifkaton
¥~ Click here to
Check options for your Speaker Volume | generate number o .
session Closed captioning available
: [V visual notification
\ Adjust Speaker
Microphone Volume Someone raises their hand
[V visual notification
\ AdeSt Microphone @ Audio notification
EEN

Educational Design and Technology (EDT)
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4) Share Microphone
5) Share Camera
6) Raise hand

Welcome!

You are the only one in the room.
Please wait while athers igin.

HAD
s =2

7) Open Chat box —
8) View Participants
9) Share Content
1 0) Settings Chat with: Everyone v
1 1 ) EXIt Nothing has been said since you joined.
Start chatting below.
Welcome!
You are the only one in the room.
Please wait while others join.
7 8 9 10 1"
fy Sc:metwi;.. l
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Sharing Content
Click the Share Content tab for more options

12) Share Blank Whiteboard : This option is to open a blank page

13) Share Application: This option is to share your desktop or an application

14) Share Files: This option is to share your PowerPoint. Go to the next page to learn more
15) Polling: This is to start a poll. Go to page 7 to learn more

16) Breakout Groups: This option will create groups, watch tutorial:

https://lwww.youtube.com/watch?v=ZTrUicCIBPQ

Watch tutorial as moderator: https://www.youtube.com/watch?v=VITgXgtvi9c

Share Content

¢ l Share Blank Whiteboard
&

(B0

[=] Share Application

0

[3\ Share Files

Secondary Content

’9@'@" Polling

Interact

Welcome!

S-F  Breakout Groups

You are the only one in the room.
Please wait while others join.

h

S,
)
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https://www.youtube.com/watch?v=ZTrUicClBPQ
https://www.youtube.com/watch?v=VITqXqtvI9c
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Click Share files to upload your documents
To upload a file just click on the Add files Here, when you see your file on the right panel select Share
Now, when done click Stop Sharing

Share Content

17) Click here to open Share Content
18) Click Share Files

G ] Share Blank Whiteboard

r%

0|  Share Application

(B

19) Click here to upload your presentation

20) Select your presentation and select Share Now B share Files

12

18) Click herto upload

Secondary Content 2
your presentation

|M Polling

Interact

17) Open the share
contenttab

.5 Breakout Groups

o g = &

{  Share Files

(® Add Files

Drag image, PowerPoint, or PDF files. Or select to

19) Click here to add
your presentation

choose files.

Tutorial.pdf

Welcome!

You are the only one in the room.
Please wait while others join.

20) After uploading your
presentation select Share Now to
share with students

s =~

EEN
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Click Share files to upload your documents (continuation)

21) Select this to stop sharing presentation

Share Content

¢ ..l Share Blank Whiteboard

&/

Oo|  Share Application
45 Share Files =S
rial.pdf N~

21) Click here to stop sharing your
presentation

Interact

Tutorial.pdf £Y.0)
=~7 Breakout Groups

s = o o g =& = €

HEE
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Polling
Just click on Polling and select the type of Poll you want to make active, when done click the stop icon on
top right corner

Share Content

G 1 Share Blank Whiteboard

’%’ Share Application

Share Files

Secondary Content

22) Click here to open Polling m Polling

o oo

You are the only one in the room.
3 3 o Interact
Please wait while others join.

Breakout Groups

s =& D & B | &

¢ Pollin 7
8 3 Choices | StoP Poll = (m)

Yes/No Choices
No Response 1

2 Choices
® 0

3 Choices
O, 0
4 Choices
0
5 Choices @

&> Lock Poll

Select poll type

EEN
Educational Design and Technology (EDT)
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23) Click icon
(top left corner) to
open the Session Menu

Welcome!

You are the only one in the room.
Please wait while others join.

s =&

X

recording ]i
@' Use your phone for audio. ‘ pone i s
%
E] Report an issue I|=

@ Blackboard Collaborate Help o
Other tutorials

@ Learn about the new Collaborate
= interface

D Leave Session

To Exit the
Session

Educational Design and Technology (EDT)
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When Sharing a Docu- '
ment these options will ’ L A S
become available

Pencil

pace in 25Live

One-Time Event

Select

how-to-request-usf-health-spa... (1/21) - >

g 2 O G

Educational Design and Technology (EDT)

find the space you need.

Pointer Re F Health

Right Room

10



