SCANNING DOCUMENTS FOR OPTICAL
CHARACTER RECOGNITION OCR

The intent of this technique is to ensure that visually rendered text is presented in
such a manner that it can be perceived without its visual presentation interfering with
its readability.

A document that consists of scanned images of text is inherently inaccessible
because the content of the document is images, not searchable text. Assistive
technologies cannot read or extract the words; users cannot select, edit, resize,

or reflow text nor can they change text and background colors; and authors cannot
manipulate the PDF for accessibility.

If you don’t have Adobe Acrobat Pro in your computer you will need to request a copy
by contacting Health IS (support@health.usf.edu).

Basic OCR Operations in Adobe Acrobat Pro:

1. Scan the document using as high a resolution as possible to improve the OCR
performance

2. Open scanned document in Adobe Acrobat Pro as a PDF

3. Click “Tools”’(1) then “Edit Text & Images”(2)

4. Program applies optical character recognition to the document

5. Save the document with new name

6. Document is now fully editable
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time; it's because they also fail and never
give up,” Luhn said. The same principle Pl.lt Your Story to th e TeSt
should be applied in a business setting n a continuing-the-conversation session for community college attendees,
as well, Howard Taibel, founder and president, Teibel Education Consulting, Boulder,
Colo., interviewed Matthew Luhn to discuss further the importance of
Trust, This Is simple, yet important. Along storytelling, and how community colleges can use sUCCess stoties to promote
with inspiring people, you also want to their institutions as a viable learning option.
malke sure that your products and services ¥
are good. To continue having a strong How do you inspire people?
brand, peaple need to know that what People dan't like te change; its scary and they want to do things the way
you are "selling” is gond. Itleads (o people that they have always done them. To connect, share with them an anecdate
building their trust in your offerings, : or experience. Everybody has lots of stories to share. Take people through
the moments that have been unique and special to you. Find a theme in that
Develop Your Story story—teamwork, change, innovation, etc.—and share it with your audience, For
Luhn als0 shared five steps to help busi- example, instead of explaining how to pivot, tell a story about how you pivoted
ness officers deveiop inspirational stories. in your life so that the Idea of pivoting will resonate with the listener. The key
1, Have a great hook, The attention span to storytelling s about opening up and getting personal.
of the average human is eight seconds, .
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Trust. This Is simple, yet important. Along
with inspiring people, you also want to
make sure that your prodicts and services
are good, To continue having a strong
‘brand, peaple need to know that what
you are “selling’ is good. It leacls to peaple
building thelr trust in your oferings.

Develap Your Story

Luhn also shared five steps to help busl
ness officers devsiop inspirational stories.
1. Have a greal hook. The attention span
of the average human is eight seconds,
Luhm said. Therefore, the beginning of
your pltch, the opening line on your
wiebsite, or the start of your presentation
should immediately capture the reader
ot listener, How do you grab someane's
artention in gight seconds? The hook
i be one of the following: unusual,
unexpected, action-based, or a conflict.

Cola. interviewed Matthew Luhn to discuss further the importance of
and how colleges can us storas
thair institutions as a viabls lesrning option.

How do you inspire people?

People don't lie to change: it's scary and they wan to do things the way

that they have alvways done them. To connect, share with them an snacdote

or experience. Evarybody has lots of stories to share, Toka people through

‘the morments that have been unique and special to you. Find a theme in that
story—teamwork, change, innovation, etc.—and share it with your atdisnce, For
example, instesd of explaining how to pivot. tell a story about how you pivated
in your life sa that the idea of pivoting will resonate with the listener. The key
to starytelling is about opening s and getting personal.

An important part of the job is for CBOS to be able to work across the aisle,
What advice do you have for people who speak in front of a group with a
different objective or perspactive?

There are three things thet | would recommand: (1) Use more story examplas
and don't be too abstract. (2) Know your audience 50 that yolr can balance
between personal stories and abstract references. (3) Know what's important
to your audienze.

More Content
@ Add or Edit Link

[P Add Bookmark

@ AttachaFile

E 20181213151342809.pdf - Adobe Acrobat Pro == a x
File Edit View Window Help *
Boae- | B E @ EH| ok customize = | [T
71 | o | () (o Tools | Sign | Comment
B~
¥ Content Editing
2 g ERe e
[T] Ad[Edit Text & Images
time; it's because they also fail and nevar
give up;” Luhn sald. The same principle Put Your Story to the Test Add Image
should be applied in & business setting n a continuing-the-conversation session for cammunity college attendeas,
aswell. Howard Tolbel, founder and prasident, Teibel Education Consulting, Boulder, @ Export File to... -

» Pages

» Interactive Objects

» Forms

» Action Wizard

» Text Recognition

+ Protection

With the resulting files being editable and searchable, students will be able to:

» Copy, paste, and edit passages of text within the document

Search the text in PDF readers or word processing programs

Ingest the text into analysis programs

» Make information easier to find via the Internet by creating searchable documents
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