SCANNING & EDITING DOCUMENTS FOR

OPTICAL CHARACTER RECOGNITION OCR

The intent of this technique is to ensure that visually rendered text is presented in
such a manner that it can be perceived without its visual presentation interfering with
its readability.

A document that consists of scanned images of text is inherently inaccessible
because the content of the document is images, not searchable text. Assistive
technologies cannot read or extract the words; users cannot select, edit, resize, or
reflow text nor can they change text and background colors; and authors cannot
manipulate the PDF for accessibility.

If you don’t have Adobe Acrobat Pro in your computer you will need to request a copy
by contacting Health IS (support@health.usf.edu).

Basic OCR Operations in Adobe Acrobat Pro:

1. Scan the document using as high a resolution as possible to improve the OCR performance
2. Open scanned document in Adobe Acrobat Pro as a PDF

3. Click “Tools”(1) then “Edit Text & Images”(2)

4. Program applies optical character recognition to the document

5. Save the document with new name

6. Document is now fully editable
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time; it's because they also fail and never

give up,” Luhn said, The same principle
shonld be applied in a business setting
as well,

Trust, This is simple, yet important, Along
with inspiring people, you also wani to
make sure that your products and services
arg good. To continue having a strong
hrand, people need to know that what
you are "selling” is good. It leads to people
building their trust in your offerings,

Develop Your Story

Luhm also shared five steps (o help busi-
ness officers develop inspirational stories.
1. Have a great hook. The attention span
of the avetage human is eight seconds,

Put Your Story to the Test
n a continuing-the-conversation session for community coliege attendees,
Howard Teibel, founder and prasident, Teibel Education Consulting, Boulder,
Cola., interviewed Matthew Luhn to discuss further the importance of
storytelling, and how community colleges can use success stories to promaote
their institutions as a viable learning option.

How do you inspire peopie?

Paople don't like te change; it's scary and thay want to do things the way

that they have always done them. Te connect, share with them an anecdote

or experience. Everybody has |ots of stories to share. Take people through

the moments that have been unique and special ko you. Find a theme in that
story—teamwork, change, innovation, ete.—and share it with your audience. For
axample, instead of explaining how to pivot, tell a story about how you pivoted
in your life so that the idea of pivoting will resonate with the listener. The key
to storytelling Is about opening up and getting personal.
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rirne; irs because they also fail and never
give up,” Luhn aaid. The same principle
should be applied in 2 business setting
s well.

Trust. This Is simple, yet important. Alang
with inspiring people, you also want o
make surc that your products and services
are goed, To contisue having a strong
brand, people need to know that what
vou are “selling” is good. It leads to people
buillding thelr trust in your oferings.

Develap Your Story

Luhn also shared five steps to help busl-
ness officers develop inspitational stories.
1. Have a great hool. The attention span
of the average human is eight seconds,
Luhn said, Therefore, the heginning of
your plich, the opening line on your

+) (@ £ | @ ™ | (=) (o) | | Tools Sign Comment
.
- * Content Editing

—

= EcifText & Images |

Put Your Story to the Test
n a cantinuing-th sassion for ity college attendeas,
Howard Talhel, foundar and prasident, Teibel Education Consulting. Boulder,

Cola., interviewad Matthew Lubn to discuss further the importance of

storytelling, and how community colleges can use suceess stoties Lo promote

their institutions as a viable learning aption.

How do you inspire people?

People don't liks to change; it's scary and they want to do things the way

that they have always done them. To connect, share with them an anecdate

or experionce. Everybody haz lots of storles to share, Take people through

the mormants that have been unigue and special to you. Find a theme in that
story change, ion, ete,—and share it with vour audience, For
example, instend of explaining how to pivet, tell a story abott how you pivated
in your life so that the idea of piveting will resonate with the listener. The key
to storvtelling s about opening up and getting personal.

An important part of the job is for CBOs to be able to work across the aisle,
What advice do you have for people who speak in front of a group with a

webisite, or the start of your

should immediately captre the reader
or listener, Fow do you grab someone’s
attention in eight secondst The haok
wan be one of the follewing unusual,
unexpected, action-based, or a conflict.

objective or porspactive?

Thare are thres things that | weuld recommend: (1) Use more story examples
and dan’t be too abstract, (2) Know vour audience so that you can balance
betwean personal stories and abstract references. (3) Know what's important
o your audience,
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With the resulting files being editable and searchable, students will be able to:

* Copy, paste, and edit passages of text within the document

 Search the text in PDF readers or word processing programs

* Ingest the text into analysis programs

» Make information easier to find via the Internet by creating searchable documents
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