ULTRA SESSION AS A MODERATOR

Please use Google

P | Uitra Tesq

Anonymous dial in:

Chrome
€

571-392-7650 PIN: 895 188 0305

Go to your course and @ Dialin

open Blackboard - Gustaconss

CO"aborate Ultra - Guest role Guest link
Participant ¥ https:/fus.bbeollab.cc

1) Click on the session
2) Join Session

View when joining the
session

Welcome!

You are the only on he room,

Please wait while others jol
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Audio and camera setup

If you get this message click Yes to setup
microphone and camera

Click Allow
Click Close

It looks like we don't have permission to access Your micr ophone
and If you want to share your audi

Remember” box. and then dick

Learn More

Select your camera then click Yes

Video Test

Select your microphone then click Yes

Select Yes

Select your
microphone
Select Yes
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3) Open The Collaborate
Panel to access “My
Settings” for more
options

Microphone Volume

My settings k g Welcome!
Y
g B

. . ez Event Details
3a) Audio and Video 8l My Settings
Settings . .

Session Settings 4—
Q Vicente Saadeh 3a

AUd iONideo Setup e Default Attendee Role

Click here to setup your
microphone and video
camera

Generate Number

This will generate an
unique telephone number
just for you

This is only if you want to
use a phone for audio
instead of the computer

3b) Session Settings

Check options for your
Session. For example, if
Share Audio is selected
then participants will be
able to activate their
microphone, etc.

Audio and Video Settings

Set amera and Microphone

¥ Audio/video setup |

&3, Use your fGHE Tor audio-

! Click here to

speaker Volume | G€nerate number

‘\ Adjust Speaker

Microphone Volume

‘\: Adjust Microphone l

Participant -
Recording
Allow recording downloads

Anonymize chat messages

Moderator permissions

Show profile pictures for moderator only
Participants can:
Shareaudio g
Share video +—
Post chat messages

Draw on whiteboard and files

Enable session telephony

Allow attendees to join the session using
a telephone

Educational Design & Technology (EDT)

USF College of Nursing
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4) Share Microphone
5) Share Camera

6) Raise hand ‘ |

Welcome!

You are the only one in the room.

Please wait while others io

S 0N
a

Chat

7) Open Chat box
8) View Participants
9) Share Content
10) Settings

11) Exit
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ULTRA SESSION AS A MODERATOR

Sharing Content
Click the Share Content tab for more options

12) Share Blank Whiteboard : This option is to open a blank page
13) Share Application: This option is to share your desktop or an application

14) Share Files: This option is to share your PowerPoint. Go to the next page to learn
more

15) Polling: This is to start a poll. Go to page 7 to learn more
16) Breakout Groups: This option will create groups, watch tutorial:

https://lwww.youtube.com/watch?v=ZTrUicCIBPQ

Watch tutorial as moderator: https://www.youtube.com/watch?v=VITgXqtvi9c

Share Content

Welcome!
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Click Share files to upload your documents
To upload a file just click on the Add files Here, when you see your file on the right
panel select Share Now, when done click Stop Sharing

17) Click here to open i
Share Content
18) Click Share Files Share Blank Whiteboard
19) Click here to upload - - T —
your presentation
20) Select your Share Files
presentation and select s "ﬁ 18) Click her to upload
Share Now T your presentation
: Polling
=0 17) Open the share
i content tab
3 oL
0 &8 I
Share Files

19) Click here to add

@ Add Files
your presentation S

Dirag image, Pow

Welcome!

20) After uploading your
presentation select Share Now to
share with students
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Click Share files to upload your documents (continuation)
21) Select this to stop sharing presentation

Share Content

Share Blank Whiteboard

Share Application

21) Click here to stop sharing your
presentation

Tutorial, pdf
Breakout Groups

Polling
Just click on Polling and select the type of Poll you want to make active, when done

click the stop icon on top right corner

Share Content
hare Blank Whiteboard
S pplica
> C rc
22) Click here to open Polling )
Welcce o[l Poliing
You are the only one in the room.
Please wait while others join
Bre WL & P
- g = ) .-
. %] L . { (9.5 i03
( - ' - © <
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Polling Stop Poll —pm

3 Choices

No Response

Select poll type

23) Click icon
(top left corner) to open the Session Menu

Welcome!

You are the only one in the room.
Please wait while others join.

gh o =
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Test Session To Start or Pause _
recording
(031 Start Recording Clik here to view generated
phone number and pin
Use your phone for audio. _

=| Report an issue To Report an issue

( _ Blackboard Collaborate Help

Other tutonials

To Exit the
Session

(7 Learn about the new Collaborate
= interface

Leave Session

@ | cear jve
Pencil Text |

Pointer Pe "3k JF Health
"~ Seket Ppace in 25Live
One-Time Event
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