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Migrating Question Banks to
ltem Banks

Within Canvas you will see two types of banks — question banks and item banks. These banks
are two separate systems. Question banks are for Classic Quizzes and item banks are for New
Quizzes. This handout provides instructions on how to migrate your question banks you have
created for your Classic Quizzes to item banks for New Quizzes. The steps must be completed in
the order below.

1. List all your current question banks

2. Create Classic Quiz for each question bank

3. Migrate the Classic Quiz (that was created in step 1) to New Quiz

4. Add questions from New Quiz (that was created in step 2) to item bank

List All Your Current Question Bank
Before beginning with this migration, we recommend that you make a list of all your current
guestion banks. This will help you as you start to migrate each

question bank to item banks. : Step 3
1. Access your Canvas course.

2. Click Quizzes from the navigation menu. Step 4
3. Click the three vertical dots (next to the +Quiz button).
4. Click Manage Question Banks. Reset quiz engine choice

5. Jot down all the question banks you have in your

@& Commons Favorites
course.

Creating Classic Quiz for Each Question Bank

In order to create your item banks, you must first create a Classic Quiz for each question bank
and add all of your questions to that quiz. Used the list you created in the prior step to ensure
you do not miss a bank.

Choose a Quiz Engine x
1. Click Quizzes from the navigation menu.
. . Canvas now has two quiz engines. Please choose which
2. CI |Ck the +QU 1Z bUttOI’l . you'd like to use. Learn more about the differences.
3. Click Classic Quizzes. O Classic Quizzes S 3
3 . . For the time being, if you need security from 3rd par\y‘te_p
Note: If the Choose a Quiz Engine window does not ok, Spee-grade o Cows S e
analysis, IS IS the better choice.
appear, that means you previously selected an option New Quizzes
and chose Remember my choice for this course. To THS FReime nmution 1y e T,
categorization, matching, and ordering. It also has
choose Classic Quiz, cancel adding a quiz and navigate AR macentnmtacemmesion e
back to the Quizzes page. Then click the three vertical Remember my choice for this course

dots next to the +Quiz button. Click Reset quiz engine

- Step 4
choice. e
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4. Click Submit.
5. Type a name for the quiz.

Note: We recommend that give the quiz the same name as listed in the question bank
and append CQ (stands for Classic Quizzes) to distinguish it from the quiz when you
migrate it.

For the quiz type, select Practice Quiz so it doesn’t appear in the gradebook.
Click Save.

Click Edit.

. Click the Questions tab.

10. Click Find Questions.

© 0N

Step 9 :
Questions

Step 10

= P
+ New Question + New Question Group Q. Find Questions <

11. Scroll down in the left-hand pane to locate the question bank for the quiz you are
creating. Click the question bank.
12. Click Select All to select all the questions in the bank.

Find Quiz Question x

View Course Question Banks Step 12

1 Comparative Select All | s
Adjecti Question

Manua

Cou As part of the management plan would you refer, and if so, who too?...
1 Comparative Question CPT

Ste 11 Adjectwes A What CPT Code would be the most appropriate for this office visit
E Manually-Created N
Coures. 3 eection @ Question CXR
Lourses, 3 guestions
Evaluate the CXR and select the most accurate interpretation below.

6244 Exam 1 Summer P

Tasha, 0 questions Question - diagnostic testing
Arnemia Content Which of the following are the most appropriate diagnostic tests that...
Synthesis .

V! Question Dx

Tasha, 20 questions
Upon reading this case, list your top 5 differential diagnoses, with..

Attendance/Syllabus

13. Scroll down and click Add Questions. Find Quiz Question x
14. Scroll down and click Save. View Comree Question Bk
. IN CONSIOETING Preventanve Nealtn ana panent eaucanon, Wnicn of me...
Note: You do not have to publish this quiz. | =7 9 Question Rescue infaler
r'l""'—"" y-Created For a rescue inhaler you prescribe Albuterol HFA 90 meg/inh: take 1.

Courses. 3 questions
. The Case
1 Comparative
Adjectives A
Manu
Cou tions

Case of Mr. Roy Subjective Mr. Roy is a 69 v.0. man who is seen today...

UnansweredQuestion ICD 10

Please compile a problem list, with your Dx today being #1 on the list...

6244 Exam 1 Summer . 3

Tasha, 0 questions Add guestions to the question group:
Anemia Content [ No Group ] H
Synthesis

Step 13 Tasha, 20 questions

Attenaance wllabus

P Add Questions Cancel
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Migrate the Classic Quiz to New Quizzes
Now that you have created a Classic Quiz and added your question bank to the quiz, you are
ready to migrate the quiz to New Quizzes. This will allow you to create the item bank. Please
note, that once you migrate the quiz to New Quizzes there is no way to go back to Classic Quiz.
This is one of the reasons we had you to create a quiz for the bank.
1. Click Quizzes from the navigation menu.
2. Navigate to the Classic Quiz you created in the prior step.
3. Click the three vertical dots to view the Options menu.
4. Click Migrate.
» Assignment Quizzes
Case Studies Step 3
< TF‘S.T "‘\?Edit
< Test of New Quizzes M

£ Send to.
[T Copy to...

Share to Commons

Add Questions from New Quiz to Item Banks
Now that you have migrated the Classic Quiz to a New Quiz, you are ready to create your item
banks.

1. Open the newly migrated quiz.

Note: A classic quiz is denoted by an outline rocket icon. The icon for the migrated quiz
will be a filled in (solid) rocket.

Classic 7 | Case Study 1 - Pulmonary (CQ)
— Due Aug 18 at 11:59pm | 100 pts | 15 Questions

New € Case Study 1 - Pulmonary (CQ)
” Due Aug 19 at 11:59pm | 100 pts

Change the title by removing CQ.
Scroll down and click Build.
Navigate to the first question.

Click the pencil icon.

Scroll down and click Item Banking.
Click Add to Bank.

Select New item bank.
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Type a name for the item bank.

Note: We recommend that you give the item bank the same name as you named the
quiz and add the course number at the beginning (ex. 6244 Case Study I). Adding the
course number is important for when you go to view the item banks.

Click Add.

Navigate to the second question.

Click the pencil icon.

Scroll down and click Item Banking.

Click Add to Bank.

Select Existing item bank.

Click the down arrow and select the bank you created for the first question.

Click Add.
Add to an Item Bank @
Step 15 O Existing
Existing item bank

New item bank

Select the destination bank

Step 16
G

Step 17
P

Cancel

Repat steps 11 — 17 for each question in the quiz.

Viewing the Item Bank
After you have added all the questions to the item bank, we recommend that you check the
item bank and verify the questions are in the right bank.

oukwnN

Add item banks to your course navigation by clicking Settings and then clicking the
Navigation tab.

Move Item Banks up to the top menu.

Click Save.

Click Item Banks from the navigation menu.

Click the down arrow for This Course.

Select All Banks.

Note: You will see all the banks you have created. This is the reason we recommended
that you add the course number in the title for the item bank.

Click the bank to view the questions.

Inspiring Innovation and Excellence in Education
- Contact EDT by submitting a request -
4



https://forms.monday.com/forms/5aa05b812dd4eeb61e5cdd093b95f859?r=use1

